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JO/3KHOCTHBIE HHCTPYKIIMH aCCUCTEHTa aJiMMHHCTPA )
1 001y He MoJ0KeHUs

1.1. ACCUCTeHT AJIMMHHUCTPATOpa LIKOJIbl Ha3HAYaeTCsA U OCBOOOKAALTCs OT aomxuocm
AUPEKTOPOM HIKOJIBI M3 UHCIIA JILL, MMEIOIIHX onbIT paboThI B Q/IMUHUCTPATHBHO-

X035 HCTBEHHOH JeATenbHOCTU. Ha nmepros oTIycKa ¥ BpeMEeHHOH HeTpya0CIOCOGHOCTH
AccucTeHT AIMHUHHUCTpATOPa ero 00A3aHHOCTHU BBIIOJIHAET IUPEKTOP KOJIbL.

1.2. ACCHCTEHT AZIMHUHUCTPaATOpa MIKOJIbI [IOAUHHAETCS HENOCPEACTBEHHO JAHPEKTODY
LIKOJIbL.

1.3. ACCHCTEeHTY AZIMUHUCTPATOPA HEIIOCPEACTBEHHO MOAUNHACTCA MJIAJLLIN N
00C/TyKUBAIOL MY IIepCoHal.

1.4. B cBOEM fesTesIbHOCTH ACCHCTEHT AJAMUHUCTPATOPA PYKOBOACTBYETCH
Koncruryuueit u 3akoHaMmu KeIproidcko#t Pecriybiuky, ykazamu U ieKpeTamMu
npesujesta KP, pemeHuamu NpaBUTe/ILCTBA KP u MuHucrepcrsa O6padOBaHH}I KP 1o
BOTIPOCaM aJIMUHHUCTPATHBHO-X03s1ICTBEHHOH /1€ATe/IbHOCTH YUPeK/eHN
obpaszoBaHus, NPaBUIAMH U HOPMAaMH OXPAHbI TPY/Ia, TEXHUKH 0©e301acHOCTH U
NPOTUBONOMKAPHON 3ALKUTHI, @ TAKIKE YCTABOM U JIOKIBHBIMH IPABOBbIMU dKTaMH
LIKOJIbl, IPUKA3AMH 1 PACIOPKEHUAMH AMPEKTODA LIKOJIBL, HACTOs1IeH JLOJIAKHOCTHOM
MHCTDPYKLHel. AccrucTeHT AMUHuCTpaTopa mKosibl cobmoaaer Konsenunio OOH n
3akoH KP o npaBax pebeHxa.

2. Oynkuuu AccuctedTa AIMUHHCTPATOPA IIKOJIbI

OCHOBHBIMH HANPaBJIEHUAMU JeATeJIbHOCTH ACCHCTEHT AIMHUHHUCTPATOPA IKOJIbI
ABJIAIOTCA:

2.1, X03AHCTBEHHAA 1eATeIbHOCTD UIKOJIbI;

2.2, MarepuanbHO-TeXHUYECKoe ofecrieuerre yq4ebHoro rnpoiecca;

2.3. ObecrieueHue pesKUMa 310pPOBbIX U DE3011aCHBIX YCJIOBUM TPyAa U yuebbl;

3. HOH)KHOCTHH@ 00sI3aHHOCTU ACCUCTEHT AILMI/IHI/ICTpaTOpa LIKOJIbI

AccucTeHT AAMHUHUCTPATOPA 1IKOJIbl BbIITOJIHACT CJIeAYIONHE JOJIZKHOCTHbIE
00s1I3aHHOCTH:

3.1. PyKOBOAUT X03AHCTBEHHOH [1€ATEIbHOCTBIO LIKOJIbI;

3.2. [IpuHMMaeT MarepuajibHble LEHHOCTH, HMYILECTBO, Mebesib, MHBEHTapb LIKOJIbI Ha
OTBETCTBEHHOE XpaHeHUe B IIOPsAJIKe, yCTAHOBJIEHHOM 3aKOHOAATe/IbCTBOM;

3.3. OGecriedynpaeT pabOTHUKOB LIKOJIBl KAHLEJAPCKUMHU PUHA/IJIEXKHOCTAMH,
npeaMeTaMu X035 CTBEHHOI0 001X0/14;

3.4. O6ecriednBaeT CBOEBPEMEHHYI0 MOArOTOBKY ILKOJIBI K Hadaly y4ebHOro roa;

3.5. OcylLecTB/IAeT TeKY M KOHTPOJIb 33 X035 HCTBEHHbIM 00CIyKUBaHUEM U
HaJIeKALM TeXHUIeCKUM M CAHUTAPHO-TUIMEeHUYeCKUM COCTOSHUEeM 3/1aHuH,
COOPY’KEHHUI, KJ1acCOB, yueOHBIX KAOMHETOB, MaCTEPCKUX, CIIOPT3as1a, KUJIbIX H IPYTHX
MOMellleHUH, HHOTO UMYLIECTBA [IKOJIbl, 4 TAKYKe CTOJIOBOX B COOTBETCTBUU C
TpeOOBAHUAMHK HOPM U [1PAaBUJI 6€30TIACHOCTH KU3HEeATeSIbHOCTH

3.6. KoHTponupyer palMoHajbHOe PACXOA0BAHUE MATePHAIOB 1 (PUHAHCOBBIX CPEICTB




LIKOJIBI;

3.7. PykoBoaut paboramu 1o 61aroycTpoiCTBY, 03€JIEHEHHIO U y6opKe TeppPUTOPHUH
LIKOJIbI;

3.8. HampagsisieT 1 KOOpAUHUPYeET PabOTy NOAYUHEHHOTO eMYy TeXHH4EeCKOro !
06CITYKHBAIOILETO [IEPCOHAA ILKOJIbI, BeJleT yueT pabouero BpeMeHH 3TOi KaTeropun
pabOTHUKOB;

3.9. Opranuayer UHBEHTAPHBIA YUeT UMYILECTBA LIKO/Ibl, IPOBOAXT HHBCHTAPU3ALNIO
MMYIIECTBA, CBOEBPEMEHHO COCTaBJ/IfAET OTYETHOCTD U BEJIeT JIOKYyMEHTALUIO 10
3aKpeIlIeHHOMY Yy4acTKy paboTbl;

3.10. [IpuHHMaeT MepbI [0 PACIIMPEHNIO XO3ANCTBEHHOW CAMOCTOSITE/IbHOCTH HIKOJIBI,
CBOEBPEMEHHOMY 3aKJIIOUEeHHIO HeOOXOAUMBbIX JIOTOBOPOB;

3.11. ObecneunBaer coboaeHe TpeOOBAaHUI OXPaHbI TPyJa [1PH dKCHH}aIduHI/l
OCHOBHOTO 3[IJaHUS U APYTHUX MOCTPOEK ILKOJIbl, TEXHOJOTUYECKOTO U IHEPIreTHUeCKOTO
060OPY/I0BAHHUS, OCYILECTBIIAET UX [EPUOMUECKUE OCNOTD H OPralH3yeT TeRY UL
PEMOHT;

3.12. O6ecrieunBaeT 6e30IACHOCTD IIPH [IEPEHOCKE TsKeCTeH, IPU [I0TPY304HO-
pasrpy304HbIX paboTax, SKCILJIyaTalluy TPAHCIIOPTHBIX CPEACTB HA TEPPUTOPUHU
LIKOJIBI;

3.13. Opranusyer coboeHre TpeboBaHmil 10XKapHOH 6@3011aCHOCTH 3JaHNUI U
COOPYKEHHUH, CJIEJUT 32 HCIPABHOCTBIO CPE/CTB MOKAPOTYIUEHU

3.14. O6ecneunBaet yuebHble KaBUHETDI, MACTEPCKHE, OLITOBbIC, XO3AHCTBEIIIIbIC 1
ApYTHe IoMelleHust 000OPyJOBaHHEM U HHBEHTAapeM, OTBeUYaroinM TpeboBaHHIM
IpaBuJl ¥ HOpM 6e30MaCHOCTH KU3HeJesTebHOCTH, cranzapTaM 6e301acHOCTH TPYAa;
3.15. OpranusyeT MpoBe/ieHNe e3KeroHbIX U3MEPeHUH COIIPOTUBIIEHU U30/IALUH -
3JIEKTPOYCTAHOBOK M 3JIEKTPOIIPOBOAHHUKOB, 3a3eMJIAIOIIMX YCTPOUCTB, IEPUOJNIECKUX
UCTIBITAHUH U OCBW/ICTE/ILCTBOBAHKE BOAOTPEHHBIX TPUOOPOB, paboTAKOLIMX MO
JABJIEHUEM, IIyMa B MOMeIleHUsIX 00Pa3oBaTe/ILHOIO YUPEKACHUSA B COOTBETCTBHHU €
NPABUJIAMH H HOPMaMH 110 obecriedeHuIo 6e30MacHOCTH KU3HEAEATEbHOCTH;

3.16. Opranusyer paspaboTKy HHCTPYKLMI IO OXpaHe TpyAa 1o Buaam pador s
TEeXHUYECKOTO [1epCOHAIA;

3.17. Opranusyet oby4yeHue, 1POBOLUT HHCTPYKTAXKU Ha pabouem mecre ([epBAYHbBIN U
TIepUOIMYeCcKHe) TEXHUYECKOT0 i 00C/Iy)KUBAIOILIEro epcoHasa, 000pyayeT yroJioK
6e301MacHOCTH KU3HeAeATeJIbHOCTH,

3.18. [IpunoGperaer cOrsIacHO 3asiBKe CIICIOAEK/LY, CIello0yBb U Ipyrue cpeJiCTBa
UHAMBUAYAJIBbHON 3alIUThI 1 paDOTHUKOB 1 00Y4alOLMXCs LIKOJIBI;

3.19. OGecnieyuBaeT yueT, XpaHeHHe IPOTUBOIOAKaPHOTO HHBCHTAPS, CYLIKY, CTUPKY,
PEMOHT, U 00e33aparkuBaHue CIIeloAeK/1bl, Clelo0yBH U HHAUBULYJIbHBIX CPE/ICTB
3aLUThI;

4. [TpaBa AccucTeHT AIMUHUCTPATOPA LIKOJIbI

AcCCHCTEHT AIMUHKMCTPATOPA ILKOJIbI KMCET [IPABO B [1pe/lesiaX CBOeH KOMIEeTeHIMK!
4.1. JlaBatb 06si3aTe/IbHbIE /ISl UCIIOJIHEHUS PACIIOPAKEHUA W yKA3aHWsl 110/14HHCHHbBIM
eMy pabOTHHKAM K3 UKCJia TEXHHUECKOTrO U 00C/IyKHBAIOLIErO [ePCOHasIa HIKOJIbL;
4.2. BecripensAaTcTBEHHO MOCELIATh JII0Oble MOMEeILEeHUA IIKOJIbI /151 KOHTPOJ1A Ha/l
COXPaHHOCTBIO UMYIIECTBA, COBII0IeHIeM NpaBul N0KapHOH He30macHoCTy,
IIPOU3BOACTBEHHON CaHUTAPUK U 630MaCHOCTH TPy/ia 6e3 HapylleHUs HOPMalbHOro
TedyeHust 06pa30BaTEILHOTO IIpolecca;

4.3. JlesaThb IpeACTaBICHUS JUPEKTOPY LIKOJIbI O IPUBJIEYEHUH K AMCLUIIIMHAPHOU U
MaTepUabHOU OTBETCTBEHHOCTH PAOOTHUKOB IHKOJIbI 3a TOPUY HMYILIECTBA,
HapylleHKe [IPABUJI TEXHUKK 6e30MaCHOCTH, IPOU3BO/CTBEHHON CAaHUTAPUK 1
MOKapHOK 6e30MacHOCTH; :

4.4. BHOCUTD TIpeIJIOJKEHHA TI0 COBEPLIEHCTBOBAHUIO OPraHU3aliy Tpyaa




TeXHHUYEeCKOI'o nepcoHaia, npeacraBjiiaTb pa6OTHI/IKOB 3TOH KaTeropnH K Harpa>*K1€HHul1o
H IIOOIIPEHUIO;

5. OTBEeTCTBEHHOCTb ACCUCTEHT AZLMI/IHHCTpaTOpa MIKOJBbI.

5.1. ACCHCTEHT AIMHUHHUCTPATOPA IIKOJIBbI HECeT OTBETCTBEHHOCTh 32 COXPAHHOCTD
UMYLIECTBA U X035 UCTBEHHOTO MHBEHTAPs LIKOJIbl, KX CBOEBPEMEHHOe BOCCTAHOB/IEHHE
¥ TIONIOJIHEeH e, coBITIofeH e TPaBUJ TEXHUKHU Ge3011aCHOCTH, TIPOU3BO/CTBEHHON
CaHMTApPUU U [0KapHOU 6e30MacHOCTH B YCTAHOBJIEHHOM 3aKOHOM [OPA/Ke;

5.2. 3a HEUCIIOJIHEHHE WK HeHa/JleKalllee HCoJHeHe 0e3 yBakKUTEIbHDIX IPHYKMH
yCTaBa Y MpaBu/I BHYTPEHHEro TPYAOBOIO pacrlopsijKa UIK0J1bl, 3aKOHHDIX
PACIIOPSKEHU I TMPEKTOPA IIKOJIbI U HHBIX JIOKa/IbHBIX HOPMATHBHDIX aKTOB,
JIOJDKHOCTHBIX 0632 HHOCTEH, YCTAHOB/IEHHBIX HACTOSALIEH MHCTPYKIIMEH, B TOM uncie
3a HEMCNoJIb30BaHUE MPeI0CTABIEHHBIX [TpaB ACCHCTEHT AZIMUHHUCTPATOPA LKOJIb
HeceT JUCLUIJIMHAPHYIO OTBETCTBEHHOCTD B TOPAJKe, ONpezie/IeHHOM TpyA0BbIM
33aKO010/1aTeIbCTBOM. 3a rpyboe HapyllleH e TPY/10BbIX 003aHHOCTEH B KauecTne
JUCLMIVIMHAPHOIO HaKa3aHusi MOXKeT ObITb IPUMEHEHO yBOJIblICHHE.

5.3. 3a HapyLIEHHe [1paBUJI T0’KAPHOH 0e30MacHOCTH, OXPAHbI TPY/ld, CAHUTAPHO-
I'MTHeHUYEeCKUX IIPABUJI OPraHUu3aluy yueOHO-BOCIIMTAaTe/IbHOTO [1poilecca ACCHCTEHT
AIMUHHUCTPATOPA LIKOJIbI IPUBJIEKAeTCs K aAIMMHUCTPATUBHOMN OTBETCTBEHHOCTH B
TMOPAZIKE ¥ B CJIy4Yasx, NpelyCMOTPEHHbIX aIMUAHUCTPATHBHBIM 3aKOHOJATE/IbCTBOM.
5.4. 32 BUHOBHOE [IPUUYMHEHE IIKOJIe N ydacTHHKaM 00pasoBaTe/IbHOro mponecca
yiep6a B CBA3U ¢ UCHOJTHeHHEeM (HenCIoJIHeHHeM ) CBOMX A0JIZKHOCTHBIX o0si3aHHOCTEMN
AccucTeHT AIMHHUCTPATOPA [IKOJIbI HECCT MATePUA/ILHYI0 OTBETCTBEHHOCTD B [IOPALKC
¥ 1pejie/iax, yCTaHOBJIEHHDBIX TPYAOBbIM M (MJIK) IparkJ@HCKUM 3aKOHOAATC/IbCTBOM.

6. BzaumoorHomeHus. CBA3H MO JOJIKHOCTH ACCUCTEHT A,HMI/IHI/ICTpaTOpa HIKOJ1bI

AccucTeHT AIIMUHUCTPATOPa WIKOJIbL:

6.1. PaGoraer B pexxume 8-uacoBoro pabouero JHs, ¢ OHE/IEIBHUKA MO MATHUILY.
6.2. CaMOCTOATEIbHO IVIAHUPYET CBOKO paboTy Ha KaKAblH yueOHbINA TO/L 1 KAKILYI0
y4eOHYI0 YeTBEPTh.

6.3. [TosiyuaeT OT AUPEKTOPA MIKOJ/IbI HHMOPMALHI0O HOPMATHBHO-TIIPABOBOIO U
OpraHu3alMOHHO-MeTO/IMYeCKOTO XapaKrepa, 3HAKOMUTCA MO/, PACIIUCKY ¢
COOTBETCTBYIOIUMMHU JOKYMEHTAMU,

6.4. Buzupyer npukasbl JUPEKTOPA LIKOJIbl 10 BOIIPOCaM aZAMUHUCTPATUBHO-
XO3SIHCTBEHHOM J1esITe/IbHOCTH;

6.5. CucremaTuuecku oOMeHuBaeTcs: HHQGOPMaluen 1o BOnpocam, BXOAAUIMM B €ro
KOMITETeH L0, ¢ paDOTHUKAMU LIKOJIDI;




